Insert Logo of Procuring Entity 
MONTHLY REPORT FOR PROCUREMENTS UNDER DIRECT BIDDING
Direct Bid Report for the Month of ________________________________   20…….
	No.
	Description of Procurement
	Name & Address of Bidder/Supplier
	Contract Amount (K)
	Justification for Direct Bidding and Section of the PPA
	Date of Approval
	Approvals Authority

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	




Prepared by: ..……………………………....		Signed	:…………………………………	
Name:	………………………………………....		Name :…………………………………..				
Head, Procurement Unit				Controlling Officer

Date:	…………………………………………		Date:…………………………………….
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Note: To be submitted to the Authority by the 15th day of the following month.

Insert Month and year of report 
