Stand No. 11790 SUB-], Procurement House, Off Alick Nkhata Road, Longacres,
P.O. Box 31009, Lusaka- Zambia

OFFICE OF THE DIRECTOR GENERAL

Our Ref:
CIRCULAR NO.6 OF 2021

ZPPA/14/6
7th December, 2021

To:  All Permanent Secretaries and Controlling Officers
All Chief Executives of Parastatal and Statutory Bodies
All Town Clerks and Council Secretaries of Local Authorities

RE: MANDATORY REPORTING REQUIREMENTS UNDER THE PUBLIC PROCUREMENT
ACT NO. 8 OF 2020

Pursuant to section 6 of the Public Procurement Act, No. 8 nf 2020 (“the Act"), the Zambia
Public Procurement Authority (hereinafter referred to as “the Authority”) is an independent
regulatory body responsible for regulation, standard setting, compliance monitoring,
professional development, planning, information management and dissemination in public
procurement. In order to monitor compliance of procuring entities with the Act and the
Public Procurement Regulations, 2011, procuring entities are required to submit various
reports on procurement proceedings to the Authority.

The Authority hereby wishes to bring to the attention of all procuring entities the various
mandatory reports that are required to be submitted under the Act and the Regulations. The
types of the reports and timelines for submission to the Authority are as indicated in the
table below.
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In addition, procuring entities will be required to submit updated Annual Procurement Plans
for the previous year indicating both actual and planned details not later than 315t January
or prior to the commencement of a procuring entity’s financial year.

In order to ensure uniformity of reporting, Controlling Officers or Chief Executive Officers
are required to submit the stated reports to the Authority in accordance with the formats
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issued by the Authority. A summary of the required reports including formats can be
accessed from the Authority’s website www.zppa.org.zm. Reports should be submitted in
soft copy via the email address reports@zppa.org.zm and should be accompanied by a cover
letter duly signed by the Controlling Officer or Chief Executive Officer or person acting in that
position, Where it is not possible to submit soft copies, hard copies may be submitted.

Please note that in accordance with section 105(1)(a)} of the Public Procurement Act, it is an
offence to fail or refuse to submit reports required under the Act by the Authority.

This Circular supersedes all previous circulars issued on reporting requirements, All
addresses are urged to ensure that the contents of this Circular are brought to the attention
of all staff under their supervision as failure to adhere to the contents of the Circular will
attract the applicable administrative and/or legal sanctions provided under the Public
Procurement Act.

Idah C. Chella (Mrs.)

DIRECTOR GENERAL

ce: The Secretary to the Cabinet
Cabinet Office
LUSAKA

The Secretary to the Treasury
Ministry of Finance
LUSAKA

The Auditor General
Office of the Auditor General
LUSAKA




